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Computing 
Multimedia – Year 1 

Word Processing 

Sound 

Graphics 

I know 
that we 

can use a 
program 
called 

Microsoft 
Word. 

Photo/Video 

The flashing curser 
tells me where I am 

typing. 

This area lets you 
change the font, colour 
and size of your writing. 

I know that word processors 
let me type text and insert 

images onto a page. 

I know how to shoot a 
photo/video: 

1. Hold the device steady 
with 2 hands 

2. Point and focus on the 
subject 

3. Press the capture button 
4. Check the photo looks 

ok and re-take if needed 

Portrait Landscape 

I know I can choose a 
brush or a shape to create 

my graphics.  

I know I can 
choose a colour 
to customise 
my picture.  

I know this 
button saves 

my work 

I know I can create my own graphics 
using software like Paint. 

I know this 
button undoes 

a mistake I know this 
button redoes 
the last action. 

I know that I can record, play back and listen 
to sound. This might be to listen to music, to 

record a voice note or to listen to some 
information.  Record 

button 

 Stop 
button 

 Play 
button 

 Skip 
forward 
button 

 Pause 
button  Skip 

back 
button 


